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COMMOR MARKET FOR EASTERN AND
sOUTHERN AFRICA

MARTHE COMMUY DE
ARG CRENTALE
ET MISTRALE

(216- 111 27972532 COMEBA Conrd
. reg -211) 225997 ' Ban Belin ond
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nm:.!aw.-;pmu:.n-r LUSAKA 1330Y

Tambla

QPFICE OF THE ASSISTANT SECRETARY GENERAL

Saf, CSIAOWIPUNOIMES nata; 18% March 2043

\lis wrcalency Bolah El-Badak

Ammracaader & Parmanent Reproseniative IC COMERA.
Snbrgaty of tha A3 Republc of oyl

L Box 32428

LLHAKA

Fas +200{2¢1) 254148

e Sxcehenty

RECAUITMENT FOR ONE {1) PROFESSIONAL FQET

| tay: e hanour o infarm you thel e Tolpwing Proleswnns! oX is wacant at e
Secietarial and Is thergions Avgllabie 10 Der fillad 1n Tres Saurss of his year 2013

Acpbic Raviger ~ P4

The intenl fof the sdver ter (ke post ‘s altmched NEEI0 AT an ennex. Plemse neto that

CORAESA jooan equat opponurites employar ard yan ade kindly requestsd 0 sneourage
fwmalty candinales 1o apaly.

Dyrmuent to Rule 20 (2) ol tha COMESH Siaif Huies s Requiationf died Courcil's Aatigiun
n Mamsh 2003 “jdember Glates shall oduertise the vBepnwes in iheas losal newspages

“rreugh e puitic survice systm ant bear he wost of advartivgment of the pagle i1 thetr
poa™Mie,. ’

Fudtief, Coundil, al ther Twenty Thicd maeling in Mairobi (n May 2787, dacidest thal Member
Gislgs should tawe \he responzibity of ensuting tnat ak aporoyed posls are otiveditad
Cxrangivaly in el local madis and that appieations received are retaersd ang shor-islad
—er ths basls of the estebiched criveris jor the advartived vacant pratessona! posis,

Atached asg Yol will ind CONMESA Apghication Form tof Employrmert whsch srodid bi
slgd Py Wngs who wish 1 apply for the above mannnad posl.
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.___.__,__’&‘1@1_ S __DATE 4
pay auvertiss crt COMESA waodsi® | 18" Mauch, 2043
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Clasag dale avd Membec Statesy sSUBTR B mradmum C—
ot fue paenes of CenEaaYas. | 24 Aped, 2013

o o T At it
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| inkervinw 81 CITMESA Secralanal, b.isaen, Zatnbn Ap" May. 2013 |

e

Pigase rota that the cinsing date for he supmiasicn o gnorl-hewd pandidalas by member
ey o the Secratarial i Paanasday, 24% AptH, 2013 and you &re (cquesied © forward
tho following 1o COMESA Sacrotariat ry ke closing dale.

=g rames of oy tye pationgly shert iated canmdaes kT the post. Yhe
candidates should mest I minigwm alLeatena qualifications and tha meimum
years of pupaience cequirsd By the post as gulined in the joi aescrighor.

i)

The applcstiony of e <hort -sisd nardidates, accompanied oY sertified copABS
o) theit aducational testimomals ant tha duly compl ste applicalion forens; A0

T raqsengs 00 sho-isled candkIlem, shpwing tre coumnes ard graces araned
al bath srder-graduaty and gradquate tevel.

Please confirm rataint of (e samimupleatian at your apriest convanienca 1o the Rivettor of
Adaiawsiratwon, Fax 260 211 ZuRB4T/225107 o grmal: ngmggmmes at

Digase Becent, TOWr Crcallancy, s assurances of oy Righest nanzideraton,
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Key Vagsix,

+

Uinedpr im direl guidance of the Diiector of Adeinistratior and dirpct superuician of the
riwl of Coaferance Sanices, e Arabic Yeviser shali parform Ine following Funciion a:

12}

el

Fovising lext and Hansmions in Arebic;

Oumrseging, Juling and coordingling e woik of both ir-house i ireeslznie
HANLICTS, .

Eraynug hal Ambic decurrents for all COMESA meslirgy ere prepered any
Jispawenea in guud tirn, :

Unaertakiog inqustic and terrminslogical research,

Tauslopag innovallve procedufes and eqeuring it zalion of new compuief \echnalogy
applied to transation (rat iraosiatior soft wacet As weli as valdarng al oufgoind

heabic documents to ensure quality aid SCMESA style fur all outsouroed trareigion;
Transiaing decuinents Trom Englieh 1o Arabic and 1wars Arakic to Englieh; and

Ay pthar ralamd fuies (hat may e aseinéd ‘o you by the Chiel of Conference
tarvices or the Uracios ¢f Adminkslration frm Ume {o ime.

Zeugatiorn:

Condialas must ba in passassinn of & Bachelor's dagrae In linguisiics or relatea fieht A

Msiers dogree/post graduate degree P ralavam feld seall ba an added
2 anage

wxpsrience;

A rrinimarr of 10 L 10) yoars o progressively sesponsible post qualiicatcn papRiencs in
interpretation and Irgnslation.

Crihar ratavant skills;

Hosshi should have gemonstable teadership abilties and profeseionailsm,
Capcertration, ScourAcy. gnd workmg UNGe! minlmun aupenvigon. 't Ao requirgs
respest for confdentialty and (oo publis rrlations;

Exesllent interparsonal skitta and atifly o arganize and viodk Under paessuere in 2
muktl-aurural Bnviee sl

(o0 communcation and planaing SKiNs.

Excallent knowladge of imtacnational ogenizations;

Conmputes Karaey
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5. Tarmy ot Appolniment for the Above Posl

an Yype of contract: The posts ars Lader COMESA Cansultant cuntracts.
iy Languages: Candadaes snigudd be fluent in Aradic and Englsh Working knowkidgs of
Srupch weud ba an advantage.

;¢ Loestion of performance o {he Contract The auty Stricn will b2 ot the COMESA
Gecretariat headigleters in LusaRa, Zambla. Tne successtu applicants will aso be
recuked to wndariake sndicant duty fraval to 3l COMESA countrins and any ataers

idem-ifesd in the ne of duly

4] Remuneration: Rermuneration will be n accorjance wilh e COMESA contiitions of
sarvice fov mon estoblished peofessional Staff and wil be caicukdsd on the bazis of

LACA NG ard prafeesions) exparipnea,

fay Dwiragton D1 Appuinengnt. cortracts Ior SuCCassiLl CanaKiates will run fros the date thay
waka up the appointrments Uup to 41T Decembar 2013, aybjeet i avallabilty of {urda and

auotlormonce.

i Lhgleiury tor Application: Orly Nationals of COMESA countries are sligivle 10 epely.

13} Final date for receigt of applications: 24™ apr 2643

oro Fqua' Oppertunity: COMESA & an equsl oppartunity emproyer. Dudlitying farnate
candidutes ate ancouraQed 1o apply.

[f, Address: appliations should be subnified by email or fax o

Crrector of sdmitictralion

SIONESA Cantrg

Han Relia Roaf ,
= Box H0m

10401 Lusska

Emad proguserenlfconesaint

Yf o T oad s . Lo .
o T e s T YT A e ) i
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COMMON MARKET FOR EASTERN AND )
SOUTHERN AFRIGA
HEAHGH E‘CO“ML'JN [r. 4
VAFRIGUE DE LSt 1 s s 2
Teb e300 244 22 57263 e

Vied MUt e s ot o

. OFFICE CF THE BECRETARY GENERAL

Ref.: CS/MRM4/03/2013/ms Date: 1% March 2013
His Exceliency Saleh El-Sado< :

Ambassador & Fornanent Hepresentative ¢ SOMESA

Embasgsy of ins arsd Reoublic of Fgypt

© 3. Bour 32423

LUSAKA

Fax 1260 (211) 254149

Emeil: ambuasay eaks@mis gov.eg

Your Exceflency,
RECRUITMENT FOR TWO {2) PROFESSIONAL POATS
| wiahi to nform you that the Professional posts listed below haverwill fail vacant at

COMUSA Secretarlat and theretore available tp be ‘lled. The post of Ditesior

Intrastructure had been adverlised previously but & baing re-Advertised as no
sultabie candidate wes found,

Tha posts to be flled are a3 fallows:;

N NAME OF YACANT POST [ GRADE | NO, OF |
PFUSTS
1. | Jikecior Gender snd Fogial Afairs P5 1
P2 Dieac:or |nfastruatue L 1

The indests for the adveds for the posts am attached herato ag Arnexes. Please
nota tat COMESA Secretariat ia an aque! opportunities employer and you are kindiy
reguested to encourage famale candidmies to apply.

Pursuant to Rule 20 of the COMESA Secratariat Siaf Rules znd Regulaticns ard
Council's decision In March 2003, "Membear Statws shall acverise the vacancias
their locdl newspapers througn the Public Samise System and besr the nosi of
adverisement of the posts I ther countres”

Further -Council, af their Twenty Third mesting In Naitski in May 2007, decided hat
Memba- States shauld take the responsibility of ensuring thet all approved posts ace




adverised extensively in their lccal msegdla and that apelications received are
screened and shorf-Isted on the baais of the esiablisled critana for the advertised
vacant professians! posts.

The Secresariat wil 2ise place the advers cn ks websits although applicat ons will
still 9a raquired o be submitied through the Corrdinatng viinistries of our mermber
States, The adveds skould indicate that zpplications eubmitted dirsgily 10 the
Secretarial wili not be corslderad ahd thet orly shomlisted candidates by the
Secretariat will ba contagtad,

Attached, please find the COMEDA Sacretatial Applicaticn Tomn for Emplioyment
whick should be fited by those why wish 1o apply for the above mantioned posis

Thase whase saplications do nol include e completed approved form will nol be
consideed.

The recruitment process for the above past will ba as foliows:
ACTION - “TTTTBHATE —i

Nerbar Statas informen Dy Gecrelarial of the vacarcies and 161N March, 2013
yited 16 sdvpriice :

Member Smles adveruse (7 posts 1 el local media Bth Aprd , 2012

Mermbar Staiss auomit 8 maxium of
candidpies for sach post to the Secretucal, |

of-igling by Selection Manel ar Pralesaiondl Recrutmamn Cih Jung 2013 :
firm ,

Candicates invited for Fiarviews T7ih June. 2014

nterview al COMESA Sacratarial, Lusakd, Zama Bth July, 213

Plaass nois that the closing date for e submission of shod-lisled candldsles by
member Slales W Gk Secretarist is Friday, 3 May, 2013 and you are reguested to
forwarg t1e foliowing to COMESA Secretsrist by the ciosing date:

(a) The names of drly five nationally short sted Gandidates for 1he past. The
rardidates ahooid meet theé mirimum eduocstional gualifications and {he
minkrium ymars of exparence raquired by ihe post e oulined In the job
deucrintion.

) The applicatione of the shostdisted candidates, mecompanied by certifiad
copies of thar egLcational teetimaniale and the duly cotholated apphication
forms; and

() Transotipts for sher.icted candidgiza, thowlng the courses and granses
adained 3! both undergraduate ard graguates kevel,

IR R L P FRL) LYY




O

Please carfirm recsipt of this cuninuniaation at your wariest convenlence ¢ the
Ditector  of  Admnigtrathon, Fax 280 21 ° 22EB49/225107 ot Emall

recriment@co .
Please accapt, Yaur Exceltancy, gesurances of my highest consideration.

i (A. =/ f{um‘-—h
ambassacor Negla El-Hussainy
ASBISTANT SECRETARY GENERAL
tADMTHiSTHATlDN AMD FINANCE)

Encls.

1ty Raades 2T A Fea Ay et 0



Fal: S&5/HEA4I0Ime

COMNON MARKET FOR EASTENN AND SOUTHERN AFRICA
{COMESA) SECRETARIAT

“ALL FOR APELICATIONS FOR (TWQ ) PROFESSIONAL POSTS AT
COMESA SECRETARIAT

The Comiriur Merket for Ezstert and Southern Affos (COMESAS [ & egionai ginuping
o! 18 African Sttas which have agreed to promote regiond ittegration thiough trace
development and iramsport faclitation. More Infortnation ean ha chtained from the
COMESS website www, somiesaint. Applicatons ary fvited fruen sultably gualified and
experianced professionaly for the following pos'e:

AME O P GEADR | Mo, OF
L. . - POSTS
4| D.rector-of Gander and Soclat ARala Pz 4
Z lDira'c':tarm:rastrmure 1‘ F5 1

Oalow are the requirarents of tha post {job descriptios and jokt spacifllcations):

1, JOB DESCRIPTION FOR POST ONE:

Jub THe: tirector (3znder ang Soclat Aflairs

Grade: PE :
Divisiaan. Getger ;
Dty Staton: tusaka

Commencemant Date, Cctober /Movembar 2013

Repetts io Agsiatant Secrotsry Lohal (Prograrnmes)

Purpwosu of the job

4) The Ditador will be respersibie for provicthg Sadsrship, girection ary ulimatety oversee

the implemaniation of the Lender Pokey the Memoer Slates and at the Secratarel
spachicatly, the Drecir wilt be tha tocl puirk of the Divis on, responaible for svarseelag:
‘he gander manstiwaning  within the Secretanat and the CONMESA Programmeés, Sihei

wll also be responuble for oumtesing be Socal wnd Cullural AH=iry i

Vi bl dadea ot Vet SR e v A W U




2
b} In addition, the Diecor will promote poriierships with the Pdvate Sedo-, el Saoely,
intemationat and regianal inathunoni and oher slakehciders for effetiive impismentatton
of the Gender Pollcy. Furthzmmarg, e Dhsctar wit bs responsible for suparviming the
_offirers Inthe Chatlon, ansuring that targets and abjuctivas ara et
Key Tasks

a) Lexd, orgonize, plan, supervisd and monitor e work of wtaff lo the Gendsr Divesion
sosring lhat staft contribute effwclively and efclently and taking approprate acllen
whara Ihay de net perdorm,

b) Review poligies, programmee ane aciwbea of Dirscioraies and Unlts with & view 1o
integrate gendar.

¢) Devetup ard provide vaiting propramme th gerder mainsirearring and on going <uppor
to Direztorate, Unlty and Meinber Stetus. .

W] Havelsp and distibuk the Gondet Molwgiresming Tooldt to $ie Dirdclorates, Unils,
Merrber Stales angl other key stakehnlders.

®) Facliiate and promcte pannerships wth private seciar. cosperating parthars and
Member Stales and motitise rasources for yatous projacts,

f n collaboralion with the Entregreneurship Development Sxpert, fommuizte and stbmit
prajact properals and negotate for fuading.

g) Monitor the projects implemenied by wornen's aseociions under the aJapices ot
COMESA.

R Piay 2t strong sdvocaey rele ord dlsseminate infermation on gemder programmes thraugh
rublications nnd orest rolasses, Engure the Gendor wabsite is updatel gnd ccoxdingte
the publicaticn of newsetier an key devalopments In tha reglon every gquarer

i1 Ensuts res-aseiizion o dorar mestings and at meratonal and reiang’ torums

3 Oevelsy strong felaticna with Jender foosl painis within the Member States a4 varaus

staketiolders,

Minimurm Education Qualficatien

A mirtmum Gt 2 Masters Degree in the Sads) Sclencac (wilh 8 specisleation In Gender and
Doysigpment) =

Profesalonal Experience

A minimum of 10 = 15 veare experience n dander, poficy, etratagy and development.

RV FE A O A Y S T g AL
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2 JOB DESCRIFTION FOR POST 2

Me: Giracter nfrastructure

Grade: ]

Division (nfrustructure and Development

Ly Station:, usake

Coramensamert Date OctoberrNovemBper. 2213

Raports To* © The Asslstant Secreiany General (Progremmes)
purpose of tha job

Cresie an enabling environmert for the free fow of goods and services and fer the
rmovarnant of pegpie n the Common Markel.

Key Tasks
a) Design and frmulate poltles and plans for rtrastrusiure Jevelopmant.
1) Sot tarydls, crandares and meanurament Instrurnecis for ofrastructure
dovelontment ptans,
c) Underiske the day © day go-ordination. ant itnplementatian o the agreed and
st plans. i
d) Injuate and raardinale miairucture plogrammes with mem3er Statea.
¢} Actas sectetary io o)l meetings concarting pirastruchisa development, Inltate.
prapare 3nd co-ordnaie the preparstion of projuuts for conor furnding. Prepare
budpet and work prograrmme fot the diylgicn,
fy Training of a0 divtsional siaff i lisisan wiih the Dimotor of Adtinistrabon.
g) Conduct appraisal of sEalf within the Timvisien,
B} Any other seiated sutize that may be agaighed fiom tine to time.

Minimum Educsiion Guatiffeation

5 misieurn of 2 Post greduate degroe \n Ecorgmics or Englneero]

P rolutsionel BExperience

A minimum of 10 —15 yeary experierce in e manag R of st ustire end specid!

nirangtns (0 oR euyl L2 infrastracturat feid @3 Transpor. Talatomenunieations AN of Liilly
agonGMUTS Mmodats.

:yd_._, A “,‘j ‘(':g ;‘ s ¥l »/;-,-'rrlfd_;_-f L EA ,-i-':_'.-_,mfi.l,*_.‘__. J,'U‘“ . g meme T R e e——— it — =
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WORKING LANGUAGE REQUIRENENT FOR THE TWD POSTS

Mus: e fluznt in English andior French and/or Arsbly {(spesking and welling), A
combinaticn of mhy fwo or bl of these languages will e 9 gdded sdvardage.

ELGIEILITY FOR ARPLICATION

Applicants must be otizons of a COMESA Member counity.

Pleasa note that if you had appiied K the post of Dlreclor Infrastructure, you da not
hcad to apRly egeit.

FINAL DATE FOR RECEIFT OF APPIICATIONS

Applications MUST be submitted through the Coordinatity Minlstties of tha
respective member States on tha prescribed SOME3A APPLICATION FORM which
can be accessad al the followng COMESA website: Hilp:/'www.cothesa il
Opportunifies, COMESA dot Applicalion Format. Applications submitted directly o
tive Secretariat will not be considerad and only shortdisied sandicates whl be
contacted. !

Accordingly, shuil-isted candidates by tha Coordinating Minlaties should rasch the
address below by Friday, 3rd May, 2013 ‘

Tha Ditmetar of Adminisiration

Cormmen Markst for Eastorn and Scuthern Africa
COMEGA Cenlre,

Ben Hella Road,

P.0 Box 30081,

LLSAKA

Zarnbip

Eenail. recrubrmeniihcomasa,ing

V1w il ko T T A P8 RA A g S
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Application Forim Ref: C5-AF

Plzase armwves each question clearly and cumpletely. TYPE OR PRINT LEGIBLY  Read carclully and
fullow all directions, Uree () for any dialoy bores.

1. POSTAPPIIEORCE . . ...,
2 OATEOF ALUVERTISEMENT: .. s ciiamauimrr oo mver s oeme

I PERMUONAL HISTORY

{ Samily Name:

b First Narees: '

| “laidan Nama (U applicanie):
D of birth:

| Piaes of birdy:

Maticmality at birth:

Prasent Natlenaliiv:

o

Prrmurent addiess: J

Meaent address

(iffice phoue numher:

OKime fax numbes

Fesidence phone numbes-

Eamail addrees:

4. Da you have any dependent children?

Y [ ol

If vour saewEr &7 Yea ", give Cre following information
cMte - Yo arr aliceond tanpaet data wp for & mezisuust of & depondent children)

rl.s&'uw‘ Foevision Neo. ) 6010 Praparsd by l Fuye
[ Cate 25 MaretTd Appraved by ‘t lof7

etk Bl re dmprer b e va T it T




———____

5. QUALIFIC ATIONS

EpUCATION, Give
vt prmtesfate Ox equ

G Listany
the post

{ull detailse N1 Plesoe give vxact itles i Jegress I atlginal Langurg2. Flease do
1o 1o othes deprees,

might be of eelpvance to

inificant publications papers you have writtent snd wiich
being

np?ﬂtd for

e

E—— AR

. - - -
Lt v igion Ne, 2 Fage
. .‘.-_J__,,_,.._—-————“-"- ol -
{late 5 . - E k7
Smp——— Ld - e ———" .-

___J_,.-—u—-'——'_-'-_

et 7 i ________—a———————'—
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Application Form "~ Re& CS-AF

7. EMPLOYMENT RECORD

Please £l in detal's of yowr employment record below in chronologlesl order, staniag with your
current ot lateal position Flest, tise 3 separate hlock for cach post.

Addiess OF Fmployre:

| T'ype T Drgantsation
1

: C L. )
; T, OFf Superiges 7o wimn You Report | ’J

[ No. Aud Categaries OF Eaployoes Supvrviced By Yoni:

Description Of Diulies

Any Job Problemm:

Tiow You Are Handing Theny

\ lsaues l{evlslm-\}'lo. ’ 1 rAx lfrcpamihqr _ ' ape '
‘ Late 26-Mar-3 Appreved by 3uF

[ EY ’.“J‘.‘-.. e : . H.,._.,’,”,“:.!_‘Ju v ..H'_‘ J_)-dmn’i:-:f-J:;t[-h- ek AfAR A= s =rom - .\__‘.



Application Form

Ref: CS-AT

Addresa Ot Bmployer:

| Type Of Orpanieation:

Name Of Buperyisar:

Ne And Kind Of Employecs Superylsed By Tou:

Salury Obtiined :

Qeaxsaon OF Leaving

Description OF Drating ¢

I_:ldd:ess Of Employer

3

Type OF Drpanisation

Matrwe Of Supervivor

No And Kind Of Egiployees Supervised By You .

r

: Rosmm OF Lenving:

Dencriptios, OFf Dubles :

lssuc/ Revinon Na, {1/o0

Presared by

[Fape

Dnltr_ 2omintar03

Appreved by

dt7




i
|
I
!

i
Y, et et

|
10, YWhen yori |Gk ¥ L YOME CATCCT, of the urganivations you have 36 T wagrhodd fus, which did you

enjny the most and why?

] ¢ N .”““I.T"“”” TEIRE]
'

you have

11, What are youz malor skills and pehavionral uharadwiali;s\lhﬂ cah e ansele 10 the post
|

applicd for?

FYOTRERE L cea wer NETLER YT I!

12, What hawe ymt achipved 10 Yous casee Lt demamairaie yuur magtery ol these sxille?

Learmrrraed? -.-p..-...-t.--...c........ prRs

pree Lare
I .--..........'-A.u...-..-...‘....u......-.---....‘.-.----- A.___.......,,,.,........._.,.,_,..... \
v .....,_.._,.,_,,_..,..,,._ paat VTR L

13, What arg yoer sapeLldiivn feom tha post you have apphitd [at?

.......... A ives
,__..,_,._‘,._,,“,_........“.,.-. f .-n....-»...u..-..-..._‘.
- v - ra 1 TR
Ve

T ant |
e Got?

oo,
Approved by

;e




Application Form

Ref: C8-AF

14. RFFFREES

Lisl ‘he pamne of the three persars. dod related by yens aod SFE D
b s Tamilir with YOUE character anc qualibealdors

1ot wmddt survont COMER S Bl mentiers,

16, 1, MiyWIS e

any wisreproseniption o

TR L L]

answer the foregoing yuestioons
¢ watceial omlesion ma

ars trué and cumplehe
de om thie farm fhay Ie

P T L T R L

tertninakion.
Dates .
i
Siomatuce:
(xasf Rerv laion N0, | e/mo
L e
1hale

. R ‘X;-M.AI«O-?*__

\ Crepared by i

. eertify tbat the atal
toy the beat of my belef.
nder my AP

ements made by me v

1 understand that
grlicatlon ©

l

nf T

‘ E Tagh

Approved % '|

J

b

g =

S



